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Quick Notes about the new system, click here. 

How to start your SEI Filing? 
1. Once you are logged in to the SEI e-Filing portal: https://ef.ncsbe.gov/, you will see the screenshot below.  

o Click ǘƘŜ ά{ǘŀǊǘ bŜǿ {9Lέ ōǳǘǘƻƴΦ   

 

 
 

2. ¸ƻǳ ǿƛƭƭ ǎŜŜ ǘƘŜ άwŜŀǎƻƴ ŦƻǊ CƛƭƛƴƎέ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΦ 

 

 

  

https://ef.ncsbe.gov/
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3. !ύ LŦ ȅƻǳ ŘƛŘ ƴƻǘ ŦƛƭŜ ŀƴ {9L ƭŀǎǘ ȅŜŀǊΣ ǎŜƭŜŎǘ άbƻέ ŦƻǊ ά5ƛŘ ȅƻǳ ŦƛƭŜ ŀƴ {9L ƭŀǎǘ ȅŜŀǊΚέ ǉǳŜǎǘƛƻƴΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ǘƘŜ άb9·¢έ ōǳǘǘƻƴ ǘƻ 

ŀŘǾŀƴŎŜ ǘƻ ƴŜȄǘ ǘŀōΦ bƻǘŜΥ ȅƻǳ Ƴŀȅ ƘŀǾŜ ǘƻ ǎŎǊƻƭƭ Řƻǿƴ ǘƘŜ ǇŀƎŜ ǘƻ ǎŜŜ ǘƘŜ άbŜȄǘέ ōǳǘǘƻƴΦ 

 

OR 

 

B) LŦ ȅƻǳ ǎŜƭŜŎǘ ά¸Ŝǎέ ŦƻǊ ά5ƛŘ ȅƻǳ ŦƛƭŜ ŀƴ {9L ƭŀǎǘ ȅŜŀǊΚέ ǉǳŜǎǘƛƻƴΣ ŀŘŘƛǘƛƻƴŀƭ questions will show on the screen as shown below. 

 

!ƴǎǿŜǊ ǘƘŜ ǉǳŜǎǘƛƻƴǎ ƻƴ ǘƘƛǎ ǎŎǊŜŜƴ ŀƴŘ ŎƭƛŎƪ ǘƘŜ άbŜȄǘέ ōǳǘǘƻƴ ǘo advance to next tab. Note: you may have to scroll down the page 

ǘƻ ǎŜŜ ǘƘŜ άbŜȄǘέ ōǳǘǘƻƴΦ 

4. For off-year candidacy periods, άFiled for Candidacyέ tab does not neŜŘ ǘƻ ōŜ ŎƻƳǇƭŜǘŜŘΣ ƛǘΩǎ ƎǊŜȅŜŘ-out. 

o For on-year candidacy periods, you must answer questions and click ǘƘŜ άNŜȄǘέ ōǳǘǘƻƴ ǘƻ ŀŘǾŀƴŎŜ ǘƻ ƴŜȄǘ ǘŀōΦ 
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5. You must answer all Reason for Filing questions below. 

 

Note: As you answer these questions on the screen, additional questions can show up based on your responses. 

For example:  

a) LŦ ȅƻǳ ŀƴǎǿŜǊ ά¸Ŝǎέ ŦƻǊ ǘƘŜ ǉǳŜǎǘƛƻƴ ά!ǊŜ ȅƻǳ ŎǳǊǊŜƴǘƭȅ ǎŜǊǾƛƴƎ ƻǊ ōŜƛƴƎ ŎƻƴǎƛŘŜǊŜŘ ǘƻ ǎŜǊǾŜ ƻƴ ŀ .ƻŀǊŘ ƻǊ 

/ƻƳƳƛǎǎƛƻƴΚέΣ ŀƴ ŀŘŘƛǘƛƻƴŀl question pops up as shown below. 

 
 

b) ¸ƻǳ Ƴǳǎǘ ŎƭƛŎƪ ƻƴ ǘƘŜ άҌέ ōǳǘǘƻƴ ǘƻ ǎǇŜŎƛŦȅ .ƻŀǊŘκ/ƻƳƳƛǎǎƛƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ƻǇŜƴ ŀ ǿƛƴŘƻǿ ǿƛǘƘ ŀŘŘƛǘƛƻƴŀƭ ǉǳŜǎǘƛƻƴǎ ŀǎ 

shown below. 

 
 

c) !ƴǎǿŜǊ ŀƭƭ ǉǳŜǎǘƛƻƴǎ ŀƴŘ ŎƭƛŎƪ ǘƘŜ ά{ŀǾŜέ ōǳǘǘƻƴΦ 
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6. OƴŎŜ ȅƻǳ ƘŀǾŜ ŀƴǎǿŜǊŜŘ ŀƭƭ ǉǳŜǎǘƛƻƴǎ ƻƴ ǘƘŜ άwŜŀǎƻƴ ŦƻǊ CƛƭƛƴƎέ ǎŎǊŜŜƴΣ ŎƭƛŎƪ άCƛƴƛǎƘέ ōǳǘǘƻƴ.  

 

7. ¢Ƙƛǎ ǿƛƭƭ ōǊƛƴƎ ȅƻǳ ǘƻ ǘƘŜ ά{9L CƛƭƛƴƎέ ǇŀƎŜ ŀǎ ǎƘƻǿƴ ƛƴ ǘƘŜ ǎŎǊŜŜƴǎƘƻǘ ōŜƭƻǿΦ 

 

 
 

8. /ƭƛŎƪ ƻƴ ǘƘŜ Ǌƻǿ ǿƛǘƘ άCƛƭŜǊ LƴŦƻǊƳŀǘƛƻƴ όLƴŎƭǳŘŜǎ /ƻƴǘŀŎǘ ŀƴŘ 9ƳǇƭƻȅŜǊύ - bƻǘ {ǘŀǊǘŜŘΦ ¢Ƙƛǎ ǿƛƭƭ ōǊƛƴƎ ȅƻǳ ǘƻ ǘƘŜ άCƛƭŜǊ 

LƴŦƻǊƳŀǘƛƻƴ ό/ƻƴǘŀŎǘ ŀƴŘ 9ƳǇƭƻȅŜǊύέ ǎŎǊŜŜƴ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΦ Enter all the required fields (shown with a red asterisk). You can 

ŎƭƛŎƪ ǘƘŜ άLƳǇƻǊǘ ŦǊƻƳ tǊƻŦƛƭŜέ ōǳǘǘƻƴ ǘƻ ǇǊŜ-populate some of your information that you had provided during your Account 

creation/registration process. 

o Once you have filled in all the required fiŜƭŘǎΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άCƛƴƛǎƘέ ōǳǘǘƻƴΦ  
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9. ¢Ƙƛǎ ǿƛƭƭ ōǊƛƴƎ ȅƻǳ ōŀŎƪ ǘƻ ǘƘŜ ά{9L CƛƭƛƴƎέ ǇŀƎŜ ŀǎ ǎƘƻǿƴ ƛƴ ǘƘŜ ǎŎǊŜŜƴǎƘƻǘ ōŜƭƻǿΦ ¸ƻǳ ǿƛƭƭ ƴƻǘƛŎŜ ŀŘŘƛǘƛƻƴŀƭ Ǌƻǿǎ ƘŀǾŜ ƴƻǿ 
ōŜŜƴ ŀŘŘŜŘ ǘƻ ǘƘƛǎ ǇŀƎŜΦ ¸ƻǳ Ŏŀƴ ŎƭŜŀǊƭȅ ǎŜŜ ǘƘŜ ǇŀǊǘƛŎǳƭŀǊ ǎŜŎǘƛƻƴǎ ǘƘŀǘ ȅƻǳ ƘŀǾŜ ά/ƻƳǇƭŜǘŜŘέ and the sections that you have 
άbƻǘ {ǘŀǊǘŜŘέΦ  
 

 
 

10. /ƭƛŎƪ ƻƴ ǘƘŜ Ǌƻǿ ǿƛǘƘ άCŀƳƛƭȅ LƴŦƻǊƳŀǘƛƻƴέ - bƻǘ {ǘŀǊǘŜŘΦ ¢Ƙƛǎ ǿƛƭƭ ōǊƛƴƎ ȅƻǳ ǘƻ ǘƘŜ άCamily LƴŦƻǊƳŀǘƛƻƴέ ǎŎǊŜŜƴ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΦ 

 

 
 

11. LŦ ȅƻǳ ŀƴǎǿŜǊ ά¸Ŝǎέ ǘƻ ǘƘŜ ά5ƻ ƛƳƳŜŘƛŀǘŜ ŦŀƳƛƭȅ ƳŜƳōŜǊǎ ǊŜǎƛŘŜ ƛƴ ȅƻǳǊ ƘƻǳǎŜƘƻƭŘΚέ ǉǳŜǎǘƛƻƴΣ ŀŘŘƛǘƛƻƴŀƭ ƛǘŜƳǎ ƎŜǘ ŀŘŘŜŘ ƻƴ 

the screen as shown below. 

12. /ƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘέ ōǳǘǘƻƴ ǘƻ ŀŘŘ ŀ Ŧŀmily member. 
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13. This opens a screen as shown below. 

 

 
 

14. /ƻƳǇƭŜǘŜ ŀƭƭ ǘƘŜ ŦƛŜƭŘǎ ŀƴŘ ŎƭƛŎƪ ǘƘŜ ά{ŀǾŜέ ōǳǘǘƻƴΦ  

 

15. You can add additional family members by repeating Steps 13-15.  

 

16. hƴŎŜ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ ŀƭƭ ŦŀƳƛƭȅ ƳŜƳōŜǊǎ Ƙŀǎ ōŜŜƴ ǇǊƻǾƛŘŜŘΣ ŎƭƛŎƪ ǘƘŜ άCƛƴƛǎƘέ ōǳtton on the page. 
 

17. Property Interests section must be completed. 

o Tabs include Ownership, Lease or Rent and Sell or Buy. 
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18. Financial Interests section must be completed. 

o Tabs include Stock, Options, Interests in Non-public Owned Companies, Vested Trusts, Liabilities and Income Sources. 

 

19. Professional and Civic Relationships section must be completed. 

o Tabs include Non-Profit Info, Civic, Prof Relationship, Legal Fees, Prof Consulting Fees, Board Relationship and Lobbyist. 
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20. Other Disclosures section must be completed. 

o Tabs include Gifts, Scholarships, Contributions, Felony Convictions, Other Information. 

 

21. After you successfully complete all SEI sections, SEI Filing home page shown below lists status for each section. 
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22. How to add attachments 

o You can add attachments when editing an SEI.   

o Note: Once an SEI is submitted, attachments cannot be added; this would require submitting an SEI Supplemental. 

o {ŎǊŜŜƴǎƘƻǘ ōŜƭƻǿ ǎƘƻǿǎ ά!ŘŘ !ǘǘŀŎƘƳŜƴǘέ ƭƛƴƪ ƻƴ {9L ǇǳōƭƛŎ Ŝ-filing portal Home Page (admin screen). 

 

 

o !ŦǘŜǊ ȅƻǳ ŎƭƛŎƪ ƻƴ ά!ŘŘ !ǘǘŀŎƘƳŜƴǘǎέ ƭƛƴƪΣ ǘƘŜ !ǘǘŀŎƘƳŜƴǘ ǎŎǊeen is displayed. 

o Attachment screen contains upload instructions, limitations and important notes. 
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23. /ƭƛŎƪ ǘƘŜ ά{ǳōƳƛǘέ ōǳǘǘƻƴ ǘƻ ǎǳōƳƛǘ ȅƻǳǊ {9LΦ 

 

24. ¸ƻǳ ǿƛƭƭ ƴƻǿ ǎŜŜ ǘƘŜ ά{9L !ŦŦƛǊƳŀǘƛƻƴέ ǎŎǊŜŜƴ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΦ  

o /ƘŜŎƪ ǘƘŜ ŀŦŦƛǊƳŀǘƛƻƴ ŎƘŜŎƪōƻȄ ǘƻǿŀǊŘǎ ǘƘŜ ōƻǘǘƻƳ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ǘƘŜ ά{ǳōƳƛǘέ ōǳǘǘƻƴΦ 
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25. You will receive a confirmation screen as shown below after you have successfully submitted your SEI. 
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Quick Notes about the new system 

1. At any given time, you can only have one SEI submission in-progress. Once you have submitted an SEI, you can create an 

additional SEI for the given period. 

 

2. ¸ƻǳ Ŏŀƴ ŘŜƭŜǘŜ ŀƴ άLƴ-Progressέ {9LΣ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ǘǊŀǎƘ ƛŎƻƴ ƛƴ ǊƛƎƘǘ-most column. Note: You cannot delete an SEI which has 

been submitted.  

 

3. !ƭƭ ǎǳŎŎŜǎǎŦǳƭƭȅ ǎǳōƳƛǘǘŜŘ {9LΩǎ ǿƛƭƭ ŀǇǇŜŀǊ ƛƴ άSEI Formέ home page with a submitted date. 

 

4. While you are in progress of filling in the details for the SEI and have to step away, the system will retain/save the information 

that you have filled in so far. The next time you log back in, the system will allow you to pick up where you left off by clicking on 

ά/ƻƴtinue In-tǊƻƎǊŜǎǎ {9Lέ ōǳǘǘƻƴ ŀǎ ǎƘƻǿƴ ƛƴ ǘƘŜ ǎŎǊŜŜƴ ōŜƭƻǿΦ 

 

5. You will be required to complete all SEI sections as shown in the screen below. 
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6. ¸ƻǳ Ŏŀƴ ŎƭƛŎƪ ƻƴ ŀƴȅ Ǌƻǿ ǘƘŀǘ ƛǎ ά/ƻƳǇƭŜǘŜŘέ ǘƻ ǳǇŘŀǘŜ ǘƘŀǘ ǎŜŎǘƛƻƴΦ [ƛƪŜǿƛǎŜΣ ȅƻǳ Ŏŀƴ ŎƭƛŎƪ ƻƴ ŀƴȅ Ǌƻǿ ǘƘŀǘ ƛǎ άbƻǘ {ǘŀǊǘŜŘέ ǘƻ 

complete that section of the SEI.  

 

7. SEI e-ŦƛƭƛƴƎ ŦƻǊƳ ǎǳǇǇƻǊǘǎ άwŜǉǳƛǊŜŘ CƛŜƭŘǎέ ŦǳƴŎǘƛƻƴŀƭƛǘȅ 

o When creating or editing an existing SEI (In-Progress), you will ǊŜŎŜƛǾŜ άPlease correct all errors.έ message if you attempt to 

move to the next screen without entering a value for field that is required. 

o In the example below, if you select: 

o Yes ŦƻǊ άAre you currently serving or being considered to serve on a Board or Commission?έ ŦƛŜƭŘ and do not select 

a value from Specify Board/Commission drop-Řƻǿƴ ƭƛǎǘ ǘƘŜƴ Χ 

o You will ǊŜŎŜƛǾŜ άPlease correct all errors.έ message until a value is selected from Specify Board/Commission drop-

down list. 

 

8. ¸ƻǳ Ŏŀƴ ŎƭƛŎƪ ƻƴ ǘƘŜ άwŜǾƛŜǿ CƻǊƳǎέ ōǳǘǘƻƴ ǘƻ ǇǊŜǾƛŜǿ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ǘƘŀǘ ȅƻǳ ƘŀǾŜ ǇǊƻǾƛŘŜŘΦ  

 

9. !ŦǘŜǊ ŎƻƳǇƭŜǘƛƴƎ ŀƭƭ {9L ǊŜǉǳƛǊŜŘ ǎŜŎǘƛƻƴǎΣ ŎƭƛŎƪ ǘƘŜ ά{ǳōƳƛǘέ ōǳǘǘƻƴΦ 
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10. You will receive a confirmation screen as shown below after you have successfully submitted your SEI. 

 

11. You will also receive an email confirmation after successfully submitting an SEI. As shown in the screenshot below, 

this email will include your SEI packet as a PDF attachment. 

   


